Mattoon Academy
Gymnastics▪Dance▪Tumble▪Cheer

    Class Information for New Students

Welcome to Mattoon Academy. We are glad that you have chosen to take class with us!  The following is a checklist of information that you need to know about your registration.

· Dress

We require that students dress appropriately for gym and dance class.  For girls in gym class, we recommend leotards or fitted tops and elastic waistband shorts.  For boys, we recommend a t-shirt and elastic waistband shorts.  For dance class students, we recommend a leotard or fitted top with shorts (with tights), a dance skirt (with tights), or jazz pants.  Ballet, tap, or jazz shoes are also required.  

We do not allow street shoes, jeans, shorts with zippers or snaps, or baggy clothing inside the gym or dance studios. 

· Billing

Classes are scheduled in blocks of several weeks.  When you register for a session of classes, you are responsible for paying the tuition for that session plus a $15 annual registration fee.  THERE ARE NO REFUNDS FOR CLASSES FOR ANY REASON!  IF INJURY OR EXTENDED SICKNESS OCCURS, PLEASE CONTACT THE OFFICE TO FIND OUT ABOUT GETTING A CREDIT ON YOUR ACCOUNT.  Tuition is due the 1st class day of each session.  On the first day of the next session, you will be re-enrolled and billed for the same class for that session.  If you decide to drop or change classes, please contact the office before the beginning of the next session.  There is a $10.00 late fee charged for payments not received by the due date.  Students that have an outstanding balance on their account will not be able to sign up for future sessions.  Returned checks will be charged a $25.00 fee.
· Missed Classes

If you miss a class, you can make-up during another class time.  You can check the schedule at the gym or online at www.mattoonacademy.com.  Any day or time that we have your class you are welcome to attend for make-ups.  Make-ups must be done during a session that you are paying for.  Because we have a flexible make-up policy, we do not refund or credit for missed classes.  Please do not abuse make-up days, as we schedule our instructors according to the number of students in each class.
· Changing Classes

Parents may reschedule class times and days during the course of the session.  Please do so by contacting the office to check for availability.  We prefer that you reschedule classes at the beginning of a session. 

· Holiday and Weather Closures

An X on the calendar indicates that the Academy is closed for a holiday.  Missed classes can be made up as described above.  If the weather is bad, our policy is to make a decision by 2 pm whether or not we will have class.  Even if schools are closed, we may still be open if conditions have improved.  If we decide to cancel class, we will put a message on our voicemail.  Call in to (217) 235-1080.  We will also put an announcement on local radio stations (WMCI 101.3, 92.1 The Buzz, and 107.9 The X.)

· Spectators

Spectators may and are encouraged to view student classes from the lobby.  Please do not distract or coach your child from the windows.  This can be dangerous and result in an injury to your athlete.  PARENTS AND/OR GUARDIANS WILL NOT BE ALLOWED INTO THE GYM OR ON THE EQUIPMENT AT ANY TIME.  If you need to speak with your child, please ask an office assistant to help you.  

If you have questions at any time, please contact our receptionist by phone (217) 235-1080 or email Mattoon_academy@yahoo.com. We look forward to working with you!

